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Rank this project 
in order of 
importance out 
of the total 
number of 
projects 
submitted by 
your Agency.  In 
this case, the 
project is #2 in 
importance out 
of 6 projects 
submitted by the 
agency.  
 
Hint: Users 
should compile 
and rank their 
projects before 
entering or enter 
all projects and 
then rank in 
order to have 
the correct 
project total. 

State ID’s for 
State agencies 
only.  Can be 
found in SLABS 
and contain six 
characters 
beginning with L 
or S. 
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This Number 
should equal 
the 
construction 
cost total from 
the bottom of 
page 11. 

This Number 
should equal 
the equipment 
cost total from 
page 12. 

Include land or 
building 
acquisition costs 
where applicable 
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Provide all prior funding received whether 
bonded or as line of credit. 
 
Indicate only where bond funding or line of 
credit was received.  Funding included in a 
previous year’s HB2 but not awarded a line 
of credit should not be included. 
 
To reference or download Bond 
Commission documents, go to 
http://www.treasury.state.la.us/Home 
Pages/BondCommission.aspx?@Filter=B 
 
Information also available in ISIS. 

The sum of 
these fields 
should equal 
estimate totals 
on Page 2. 

Do not show 
all funding in 
Year 1 unless 
project can be 
completed in 
one year. 

Check this box only if 
no funding is required 
in year 1.  Checking 
this box disables pages 
8-16 and clears all 
previously entered 
data on these pages.  
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Provide any necessary comments in the 
space provided.  Note that if more space is 
required from fields on other pages, 
supplemental comments can be entered 
here.  (See example from pages 7 and 10.) 
 
This field is the best place to describe the 
project in depth and justify the need.  Please 
provide as much detail as possible.  A quality 
submission will show a significant amount of 
narrative and commentary in this box. 



For more information or for inquiries, email CapitalOutlay@la.gov or call 225-342-0820 
 

 

Provide a brief 
description of 
how this 
project 
supports your 
agency’s long 
range strategic 
plans. 
 
Note that 
additional 
space is 
available for 
use on Page 
4. 



For more information or for inquiries, email CapitalOutlay@la.gov or call 225-342-0820 
 

Select all 
alternatives 
that were 
considered, 
whether in a 
formal study 
or as part of 
project 
development. 

If formal study 
not completed, 
describe the 
decision 
process in this 
box.  Input is 
limited in 
this box, 
continue on 
Page 4 if 
necessary. 

Enter specific 
requirements 
related to this 
project.  Do 
not include 
general 
requirements 
for all projects 
such as ADA 
or fire codes.
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For each occupant 
type, the total in 
the bottom box 
should equal the 
sum of the same 
type above.  For 
example, there are 
22 employees 
identified which is 
equal to 6+2+14 
(in this case each 
employee is 
assigned to a 
treatment room). 
 
Note that transient 
and common areas 
like restrooms and 
elevator lobbies 
should not be 
added to the 
occupant total 
since that would 
result in 
redundancy.  
Occupant totals 
should include 
people only once. 

Hint: Net areas 
calculated on this 
page are used in 
the construction 
cost calculations, it 
is important to 
show accurate 
total net area for 
each space. 
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Provide a 
description of 
the project 
scope 
including the 
general layout, 
systems 
involved and 
equipment / 
furnishings 
necessary.   
 
Note that 
additional 
space is 
available for 
use on Page 
4. 
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For projects not 
related to space, 
use this section 
to calculate 
costs.  Can also 
be used for 
additional costs 
in space related 
projects. 

For space 
related projects, 
area information 
is populated 
automatically 
from Page 9.  Be 
sure to account 
for all costs, 
including 
demolition, etc. 
 

Provide 
information on 
how the costs 
were estimated.  
Provide additional 
information as 
necessary in the 
comments box on 
page 4. 
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Provide estimates of moveable equipment 
here. 
 
Hint: For projects involving new space, be 
sure to include furniture and other 
equipment based on the use of the space 
(computers and office equipment for office 
space, kitchen equipment for cafeteria, 
etc.). 
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Should show total current operating 
budget without project.  Show operating 
budget at the level impacted by project. 
For example, total department budgets 
are not appropriate for a single location. 
Hint:  If the building and program are 
new, this column should be zero.  If a 
program is being relocated include 
operating costs at current location.  

 

Should show distribution of existing 
operating budget funding sources 

Total Expenditures and Total Financing to 
be the same.  Balance is automatically 
calculated by the system and should be 
equal to 0.  

Should show changes in the operating 
budget line items as a result of requested 
project completion 

Should show changes in operating 
budget funding as result of requested 
project completion. 

The impact of a project on operating 
costs is an important contributor to 
feasibility and prioritization.  In order for 
a project to be “feasible” it is necessary 
for ongoing operations costs to be 
identified and budgeted.   
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Show projections of 
operating funding 5 years 
beyond start of project 
with new budget required 
as a result of project.  
Operating funds increases 
may not be required until 
later years. 

Use this text box to explain 
the reasons for operating 
budget increases (or 
decreases) and any 
assumptions used in the 
calculations 
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This page is available only if new space is 
identified on Page 9.  Use this box to describe 
how the space is to be used and reference 
applicable metrics. 


